
Read the Letter More than Once

Do Not Panic
Even though it may be scary to get a letter from the IRS, there is no need to panic. 
Most times, an IRS audit is not as painful as you might think it is. Being careful and 
responsive are ways to make it less scary. 

Before you make a move, you need to understand exactly what the IRS letter says. 
If there is something you do not understand, ask questions. The letter will explain 
why the IRS is examining your business and identify which items on the return are 
in question.

When being audited, a taxpayer has the right to be represented by a professional. 
A tax professional understands the audit process and the tax code in more depth. 
They are trained to answer the auditor’s questions in the client’s best interest.

When you fully understand exactly what the IRS wants from you, begin gathering 
the necessary documents. More often than not, the IRS is looking for specific 
documentation to verify a claim, which is why it is important to keep proof of 
everything claimed.

Gather the Documents

Get in Contact with a Tax Professional

You Have the Option to Appeal
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FACING AN IRS AUDIT
Even though the chances of getting audited by the IRS are less than 1%, you need to be able to prove the 
legitimacy of your deductions and credits and be able to verify you reported all sources of income. Do not 

claim anything you can’t prove. If by any chance your business is being audited, here are some tips you 
need to be aware of in order to survive the process.

If by any chance you believe the IRS has wrongly penalized you, you have a right 
to schedule an appeal. The sooner you appeal, the better. You will receive a letter 
from the IRS that will direct you on how the appeal process goes. 


