W-2 Dominion
PROCESSES ' '

The cost of W-2’s are charged to clients automatically when the system first assumes it is their last
payroll of the year or when they first mark the payroll as the last payroll of the year.

Employees have two choices:
1. Receive a paper copy
-OR-
2. Consent to receive it online
+ Once they have consented to receive it online, it stays that way until they withdraw consent

Companies have two choices:

1. Have Dominion print and send non-consented W-2s
_OR-

2. Go paperless and employees get them online and they print those that don’t consent
or are terminated

Dominion Prints

2018 Cost of W-2s: $120 flat plus $7.95 per W-2
Cost of W-2 Delivery: $15.00 (may change)
Printed ER W-2s: $150.00 (may change)

W-2s are typically printed the first weekend in January and delivered by the third week in January.

Dominion will only print those W-2s that employees have NOT already consented to receive online.

Client Prints
2018 cost of W-2s: $120 flat plus $7.20 per W-2
Cost of W-2 envelopes $10 per 100 envelopes (if they would like some from
us) (May Change)

W-2s are available for clients when released by Dominion (typically within the first week of January) (no
later than the 15th)

Employees are unable to view their W-2s online until the company administrator has approved them
to do so. (Even if an employee did not consent to receive their W-2 online, the company admin can
approve it and the employee will be able to see it)

Turbo Tax
Company Admins can withdraw consent to send W-2 data to TurboTax. (They can withdraw consent at
any time)
TurboTax takes this information and holds it for the employees. If the employees choose to use
TurboTax to file their taxes, they will not need to key in their own data as it will be available in the
program for them.
The information will be sent to TurboTax after the W-2s have been reviewed.

DOMINION SYSTEMS | 401 HALL STREET SOUTHWEST, GRAND RAPIDS, M| 49503 | 616.248.3835



